Macmillan Gateway Online Workbook — manual for teachers

These are instructions on how to use the Online Workbook, which accompanies the
Macmillan Gateway 2™ Edition coursebook. It is intended to be used by teachers who
use the Gateway coursebook.

Registration procedure

macmillan
- ‘ education

Gateway 2" Edition

Navigate to
macmillangateway2.com
and click the Activate code Teacher and Student Resources
button.

Activate code Log in
Do you have an access code from the book? Have you already activated your code?

Activate your code

Enter your code

Enter the code, which you
will find in your Teacher's

Book, and click Continue.

Enter your details

Enter your details to sign up for a Macmillan
Education account.

Enter your registration Please make sure you only enter alphanumeric
details and tick the box to SESERS
accept terms and conditions. Already got an account? Log in
Then click Continue.
First name
Last name

Please confirm

Confirm that you I'edeem You are redeeming access to the following
access to the product. It s

. . Gateway 2nd Edition B2 Teacher's Book
might take some time before Premium Pack

your account is activated.


https://www.macmillangateway2.com/
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Access to course resources

Home Resources Help Logout

Once you have logged in, click
Resoureces in the top right-hand G 2 ale E d 14

menu bar. You will see the list of ateway Itl O n
available Resources and
Resource Packs for the course.
You will only have access to the

resources for the level which you Your Resources
have activated- Welcome to the resource site. If you haven't already activated your

access code you can do that now.

24 | macmillan Home Resources Help Logout
education

Resource packs include audio Resource Packs
and video recordings as well as

Gateway 2nd Edition B2 Student's Resource Centre Audio Units 1-4 1285 MB
prlntable WorkSheetS. In the IISt Gateway 2nd Edition B2 Student's Resource Centre Audio Units 5-7 1128 MB
of resources click the Download

Gateway 2nd Edition B2 Student's Resource Centre Audio Units 8-10 105.2 MB
button to download a resource

Gateway 2nd Edition B2 Student's Resource Centre Student's Resources 102 MB
onto your computer.

Gateway 2nd Edition B2 Student's Resource Centre Unit 01 Video 863 MB

Gateway 2nd Edition B2 Student's Resource Centre Unit 02 Video 877 MB




Macmillan Gateway Online Workbook — manual for teachers

Using the Online Workbook

22 | macmillan Home Resources Help Log out

education

In the Resources section, click
the plus symbol next to your

Windows @

t' t Th 1. k Gateway 2nd Edition B2 Digital Student’s Book View 19.0 MB | Download |
operating system. €n clic
p . g y Gateway 2nd Edition B2 Online Workbook View
the View button next to
Gateway an Edition BZ Online Gateway 2nd Edition B2 Presentation Kit: Student's Book subproduct Vies 19.0 MB | Download |
Workbook It Will Open a neW Gateway 2nd Edition B2 Presentation Kit: Workbook subproduct View 19.0 MB | Download |
WiIldOW With the Online Gateway 2nd Edition B2 Test Generator View
workbook.
Resource Packs
Gateway 2nd Edition B2 Student's Resource Centre Audio Units 1-4 1285 MB | Download |

Already registered?
Login here:

Enter the username and the
password which you used
during registration process.

Login

Forgotten your username?

Forgotten your password?

Using the Online Workbook - creating a class

Get started Add a class Activate a course

You have no classes yet. Options

First of all, you should create a new class,

which your students will be able to join.
Click the Add a class button in order to

create a new class.

Gateway 2nd Edition B2 Online Workbook
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Add new class

Class name
Courses —-please select--
Start date 23 Jan 2017 End date 25 Jul 2017
Description

Enter your class name, choose the

coursebook the class will be using, the

start and end dates of the course and an

. . . . 0/ 100: Characters used

optional description. Write down the class

password, which your students will need

to join the class.

Class password

Please give this to your students so that they can join this class.

CgWtmjiZ

Create class

In the “Advanced settings” section you can
select:

Default score view — you can choose
whether you would like the first, the latest
or the highest score to be displayed as the
default score.

Activity attempts — you can select the
number of attempts the students must
make before they are able to see the
correct answers.

First, latest or highest attempt — choose
which attempt should be considered when
calculating and displaying students' results.

Custom Grades - You can set grades for
each of your classes according to
percentage bands. For example, you might
choose to set Grade A, for students
achieving a score of 80% or above, Grade
B to those who get from 75% to 79% etc.
When you choose Custom Grades, students
will be able to see both their percentage
and grade on the Course Information page.

Advanced settings =

Default scoring
Select how you wish to see average scores. This setting will be reflected in
all score vi
@ Average score
The average score on completed activities.
) Total score
The average score on all activities, complete and incomplete
Activity attempts

Select the number of attem pts students must make before seeing the

correct answer.

First, latest or highest attempt

the way average scores are calculated and displayed.

ewhether you would like the first attempt. latest
attem pt, or highest score to be displayed by default.
Grade setting
@  Percentage QO Grade
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Using the Online Workbook - viewing students' results

Go to menu and click Classes
to open a drop-down list of
your classes. Then click the
class name to proceed to class
panel.

The first graph shows you the
average score of the class. If
you have other classes
assigned to the same course,
you can choose to Compare
classes and add other classes'
average scores to the graph.

You can also plot individual
student's results by clicking the
graph icon next to the
student’s name.

Students within the class are
listed below. You can see the
date of their last login, and the
total time spent within the site,
as well as their progress
through the course and
average score.

Selecting the down arrow next

to the student’s name will open

the student’s individual graph,
which shows their average
score for each unit. You can
select a bar on the graph, or
the name of a unit to the right
of the graph, to view results
for different activity sets in this
unit. Clicking on the activity
set will display results for
individual activities in this set.

Name

Doe, John

Menu

Classes

Mo classes

My class name

Class management
Courses -

Marking

Messages

Students

Class My class name | Gateway 2nd Edition B2 Online W...

Gradebook

Class report

Class average per unit Average score ?

100

Average unit score

01 02 Ga 03 04 Ga 05 06 Ga 07 08 Ga 09 10 Ga F
Units

Student gradebook

Total &

N ETT
score ¥

Av.scorea
-

Doe, John

Student gradebook

Total a

Av. scorea
- score ¥

Course progress

Unit scorein %

01 02 Ga

03 04 Ga 05 06 Ga 07 08 Ga 09 10 Ga F

Select a unit for more detail Average score ?

Activities for marking >

1 o ~ B85%

Average score

Compare classes

Select up to four classes and
students you'd like to compare

® Class: My class name

Time in

system S

Last login

24 Jan 2017 0d 4h 3m O

Time in

system Remove

Last login

24 Jan 2017 0d 4h 3m C]

®
Unit 1- Study helpline 5/43 >
Unit 2 - Nine to five 2/44 >
Gateway to exams - Units 1-2 1/7 >
Unit 3 - On the move 1/40 »
Unit 4 - Extraordinary talents 0/43 >
Gateway toexams - Units 3-4 0/8 >
Unit 5 - Money matters 0/as6 >
Unit 6 - Healthy living 0/42 >
Gateway to exams - Units 5-6 o/s >
Unit 7 - Creative arts 0/46 >
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Click the Class report tab to
see each student's progress,
average score, total score as L == Student scthitesormartirg. > RN
well as time they have spent in

Class My class name | Gateway 2nd Edition B2 Online W... ol a o ~ B85%

the sys tem. You can choose to Latest attempt 9 Gateway 2nd Edition: B2 Online Workbook P;gsrzss
display data for a particular 3 pogess 3| @Ausore 3| @Towsoe S Tmeinssten &
unit, section or activity. Click Uit 2 Ninetofive 4 Dosomn i 85% 1% 0danzzm
the green download icon to eanl o

download results in Excel Unit & Extraordinarytalents &

format to your computer.

Using the Online Workbook — marking students' results

Most activities are marked
automatically by the system. However,
certain types of activities need to be

graded by the teacher. Examples of | W v O togou
these include writing or speaking

activities. In order to manually mark 171 e i o R ——
the activities, go to Menu and click . —. — " T v
Marking. You will be presented with a = — S— =

list of activities completed by your o maonimewarbook | I | T ©

students that are pending your
marking. Click on the green icon on
the right to mark an activity.

T
Librarians L

Dr Maria Gurther, Frederick Johnson

The library contains 50,000 books.

Once you have checked your student's
answers, click the Score activity

N Y

[It Is situated in a building.

button. [There are two members of staff. /]
A new exhibition area is being constructed.
( )
re Total score for activity [0 / 10 Score activity

to give to your student for that activity. -

. . Question 1 /2

Percentage mark will be automatically

calculated. You can also write a Cuestoa

comment for your student in the box. Queston 3

Click Submit and finish. Then click Question4

Submit to confirm. Take care here, as s

you will not be able to change this
mark later on.

Total activity score OC}/D Submit and finish

Once the activity has been marked, the
student will receive a message
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informing them about this fact.

Using the Online Workbook - class management

Go to menu and click Class
management to see the list of
your classes. You can create an
unlimited number of classes,
each with its unique code. In
this panel you can see the class

name, password, coursebook, Joinclase | Ada cias
number of students and Class S e L lpsks  Aversses | Ege
average score. You can edit My s , @ covesz R ——— » -

class details by clicking the
green icon with a pen.
Remember to click the Save
button in order to save
changes.

In the class management
screen click the Lock/Unlock
icon to define which units and ol Unocked (3 Locked

My class hame | Gateway 2nd Edition B2 Online Workb...

SeCtionS ShOUId be available to Select the units or activity sets you'd like to lock: 16 Units @

students. Normally, you would

lock all the units and unlock S— oo N
them one by one as you

progress through the course. In - i 2
this way students will only

have access to the exercises R B "
they are studying at the

moment. By clicking the + —— 00f9 +
symbol you can lock or unlock

a section of a unit as well as e 90f9 .
particular exercises in each . I
section. Remember to click the

Save button to save your U e &
changes.

Using the Online Workbook — viewing the activities
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As a teacher, you have access to all
the activities that your students can
do. Click Menu followed by the
course you wish to view under
Courses.

You will see a list of units in your
course. Click the View unit button.

For each unit you can choose an
activity set, such as vocabulary,
grammar, reading, listening etc.
Select the activity set that you wish
to work on, for example,
vocabulary. Icons for the activities
available for that set will appear
underneath. Click Start to try an
activity for the first time or
Continue to make another attempt
at an activity you have already
completed. Click the ‘i’ on the right
of the activities to see what
different icons represent.

The graph below shows your
results for the activities in each set.
You can see your score for each
attempt at an activity (you can do
each activity a number of times).
Click Select an activity to display
another activity on the graph. Click
one of the green buttons on the
right to see the activity window
with your results for your Highest
attempt, Latest attempt or First
attempt.

- Menu  (7) Help

Classes -

Class management

] Courses -

Gateway 2nd Edition B2
Online Workbook

11 Marking

— Menu

Home / Course contents

Course progress.

Course resources

Gatewayto _

SRRl ci-havio SR 03 '

Score

01 s 02 =

Score

Study helpline Nine to five Units 1-2 On the move

Gateway Zid B

02  Nine to five Continue course

100%

Vocabulary

Vocabulary Reading Grammar in Developing Grammar in Developing
Progress Progress Progress Progress Progress Progress
1 2 5 4 5
> > 4 4 >
Continue il Continue Start Start Start
100 ) 2 Select an activity
. P 2 -
® 75 L 4
=
o -
5 Highest attempt
X 50
o / Latest attempt
=1
< 3 f First attempt
oe
0 1 2 3 4 5 6 o 8 9 10
Attempts at an activity
100 1 P Select an activity
R 75
3
@ »
] Highest attempt
; 50
= Latest attempt
=1
< 25 / First attempt
0 e
0 i 2 3 4 5 6 7 8 gl 10
Attempts at an activity
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Using the Online Workbook — doing the activities

c ;COI'E -SIEE

Reading Grammar in

Click the activity that you want to <
complete.

Progress Progress

Back to Unit Go to another section =~ { )

Click the Reset activity button to )
clear all the answers you have entered  vocabulary
so far. - — —

Use the word given in capitals to form a word that fits in the gap.

The arrow buttons in the bottom left-
hand corner can be used to switch
between activities in the current
activity set.

1. You learn to be :] (DEPEND) when you stop living with your parents.

2. One way of checking a student’s progress at university is by :] (CONTINUE)

assessment.

3. Students have to do [:] (ASSIGN) for each of the subjects they study at

university.
In the top right-hand corner there are e
tWO arrows Wthh a-]-lOW yOU go to to 5. When they aren't at lectures, students can choose to do an extracurricular
the previous and next activity set. L
6. In their first year at university, many students live in a hall of :]
(RESIDENT).

You can go back to unit content click
the Back to unit button.

After completing the activity, click the
Submit answer button.

Reset activity Submit answer
A pop-up box will appear showing
your score for this activity. Click Try el 94%
again to have another go at this Ll E
activity or click Check answers to see You can view the correct answer after 2more attempts,

which of your answers are correct.
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When you click Check answers, your
correct answers will be marked with a
green tick. The incorrect ones with a
red cross.

Vocabulary

Click Show correct answers at the
bottom of the page to see what the
correct answers are.

You can go back to your own answers
by clicking on Show my answers.

-10 -
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Using the Online Workbook - sending messages

. Luke Moyson (0 Log out

Home / Messages.

You are able to send messages to
your students and your students Q
can send messages to you. To
access the messaging section, pm—
click Menu and Messages. To e

send a new message, click New
message at the top right hand
side of the screen. You can
choose to email the entire class
or individual students by clicking
on the plus option.

rtby: Sender 3 Subject 3 Date o

Messages

Luke Moyson Tue 24 Jan 11:29am
Your activity has been marked
Your teacher has marked your activity Gateway Zna

tion B2 Online Workhook: Unft 1, Gr

Good effort, John. Your results have improved a lot recently. Keep up the
good work!

Reply

Using the Online Workbook — adding a course

To activate another course on the = 2 | s G
same account click Activate a

click conflrm You will now be
able to access your new course.
You may have to wait up to 20

minutes to see the new product.
The image on the screen will I'
show you the course that you are

currently using. If you have
multiple courses, you can navigate
through these by clicking on the
right and left arrows on either
side of the image. ftertdeseptonettiecies CgWtmjiZ

Class password

Your class | My class name Options

Gateway 2nd Edition B2 Online Workbook

Using the Online Workbook — editing your personal details

You can change your personal details,
such as name, date of birth, email
address, username and password by
clicking on Profile in the menu.

Log out

-11 -
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First name
Luke

Last name

You can also add an avatar to your
profile by clicking on the grey square

Moyson

Date of birth

with “+” symbol. The View
subscriptions button shows you Email address
which coursebooks you are using. All L L
changes have to be confirmed by L rep—

. . B9 luke_moyson@wingchun.org.pl
clicking on the Save button.

Save profile

Using the Online Workbook — getting help

For further help click the Help icon at
the top of the screen or visit ” Menu  (?) Help

help.macmillan.com website.

-12 -



